
Changing User Profile  
 
Note: A DD2875 modification request will be generated to your Supervisor/Sponsor when you make 

changes to your First Name, Last Name, Email, Organization or change name of your Company/Agency. 

 
The user logs on to WAWF and selects “Profile” 

 
 
User clicks on “Edit” to make changes as necessary 

 
  



User scrolls down to see all the information 

 
 
Agency Information Update—User makes changes and clicks “Submit” 

 
 
User receives a successful message 

 
 
  



Sample User Profile Update—User changes last name and clicks “Submit”  

 
 
User receives a successful message:  
Your information has been updated successfully. A DD2875 modification request is generated to your 
Supervisor/Sponsor. Your access to Wide Area Workflow e-Business will be disabled if your 
supervisor/sponsor fails to approve your request within 30 days. 

 
 
 
 


